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MONTH END DOCUMENTATION CHECKLIST


TO BE PROVIDED TO SKIPTON BUSINESS FINANCE 
BY THE 10TH WORKING DAY AFTER PERIOD END

	From:
	


	Client No:
	


	Month End:
	


	Date:
	


	Reports Required
	Enclosed?

	Summary Sales Ledger / Aged Debtor Analysis
	

	Detailed Sales Ledger / Aged Debtor Analysis Or Open Item Statements
	

	Summary Purchase Ledger / Aged Creditors analysis
	

	Completed Sales Ledger Control Account Reconciliation
	

	Copy Bank Statements for all bank accounts
	

	Copy Management Accounts
	

	Completed bad debt protection credit control and adverse events report (only applicable if bad debt protection in place)
	

	Export sales ledger from your system to excel (CSV) – to be sent via email 
	

	Name & Address list on a quarterly basis – this can be emailed if necessary.
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